
In Home Safety Services – Balance of State 

Program Assignment Quick Reference Guide 

 
 

From your desktop   Select Utilities  Select Program Assignment  

 

 

 
 

 

 

Hit Search in the top right corner of the page   Search by the child’s name  

**Each child in a family receiving In Home Safety Services will need to be 

searched and entered individually.   

 

Select the radio button for the correct child   Select Continue 

 

On the Program Assignment page   Select Insert 

 

 

Complete information strip: 

 

Program dropdown   In-Home Safety Services 

 

Group dropdown   Select your IHSS consortium  



 

Case dropdown   Select the correct case.  Please select only the “CPS Initial 

Assessment” case type, versus other potential case types, such as “Child Welfare.”  

 

Enter Begin Date  

Begin date = the date the family began receiving In Home Safety Services 

 

**The Begin Date can not be a future date.   

 

Enter Estimated End Date 

Estimated End Date = the anticipated date In Home Safety Services will end with 

a family.   

 

Click Save 

 

 
 

 

Closing Program Assignment 

 

End date = the final date In Home Safety Services are provided to the family 

 

**The End Date can not be a future date.   


